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June ___, 2009
Dear 2009 TIME Homeowner,
We are so excited! 2009 TIME preparations are underway. We are less than 10 days away from starting the re-roofing of your home. Here are some important dates, requests, suggestions and notes we have for you to consider as you prepare for our arrival.
1.  Deliveries of dumpsters, shingles/materials and comfort units will begin on Thursday, June 11 and Friday, June 12.  Please be sure your vehicles are not parked in your driveways or carports on Thursday and Friday.  We try to locate the dumpsters as close to the house as possible.

2.  We make every effort to place the dumpster on pavement to prevent it from making ruts in your yard.
3.  The dumpster once located may compromise the parking space remaining in your driveway and you may need to park on the street while the re-roofing is underway.  

4.  We make every effort to place the shingles and comfort units in locations to minimize damage to your lawns but, brown spots may occur.

5.  TIME makes every effort to protect your property and landscaping, however, please remove outdoor furniture, potted plants, toys, etc., from the perimeter of the drip line of your roof because much debris will be falling in this area.

6.  If you have items stored in your attic space, we suggest you cover them with plastic drop cloths. Attic dust and small roofing debris will sprinkle down on these items during the re-roofing process.
7.  Low tree branches that impede the placement of the dumpsters and overhang and touch the roof will be sensitively pruned to accommodate the project needs.
8. Teams of TIME adult volunteers will make other material deliveries Thursday and Friday and will set up permanent ladders with climbing restraints in place, yard signs, etc on Friday.

9.  We make every effort to be certain all project clean-up and equipment breakdown will occur on June 17th but, some may possibly fall into the following day.

10.  Dumpsters and comfort units will be scheduled for pick-up no later than the morning of June __.
If you have any questions or concerns, please don’t hesitate to give me a call. 
Most Sincerely and Blessings,

___________________
TIME Homeowner Coordinator

Cell: __________________
